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Alumni Association Prospective Board Member and Officer Application 

















The Alumni Association Board of Directors. 
The Board shall consist of no more than twelve (12) members of the Association and shall include the Association officers; a representative from a department within the School of Arts and Social Sciences; the School of Health Professions, Science, and Wellness; and the School of Graduate and Professional Studies, and a member of the Young Alumni .The Directors and Officers shall be elected to two (2)-year terms. New Directors shall take office on June 1st following their election or appointment. A President-Elect may be elected to serve one or two year terms depending on the year elected. Past-Presidents shall serve no more than a two (2) year term as Past-President and shall step down from this role on the Board when their successor becomes the Past-President. They may serve as Director after their term as Past-President subject to a new election. No officer or Director may serve more than two (2) consecutive terms in the same capacity on the Board. 
DIRECTOR JOB DESCRIPTION
The Board of Directors is the governing body of the Alumni Association. The Board is responsible for:
· Planning and controlling the affairs of the Association.
· Approving and coordinating Alumni Weekend events and programs.
· Plan, execute, and provide advice on the activities, projects, and events of the Association. The Board is responsible for planning a minimum of  four (4) events each calendar year for alumni members. 
· Nominate, appoint, and remove for cause the Association directors, officers, and agents; prescribe powers and duties to them that are consistent with the applicable  law/s and these Bylaws. 
· Establish, develop, and advise subsidiary chapters and organizations of the Association. 
The responsibilities of individual directors are as follows:
· Attend and participate in all scheduled meetings of the Board. Meetings are held on a monthly basis. Additional meetings may be called when necessary. 
· Be a representative and spokesperson in your community for the University and the Association. This may include speaking with prospective students, meeting with other alumni, communicating with other outside entities on behalf of the Association and University. 
· Assist with identifying, cultivating interest and involving alumni with the Association and the University.
· Represent the University and the Association at institutional and Association activities; both locally and on campus. 
· Serve in an advocacy capacity on behalf of the Office of Alumni Relations and provide active support of the Association and the University. 
· Accept leadership or participatory roles in the Association and the University to help fulfill the mission and vision of the Association and University. 
· Contribute financially to the Association and the University.  
Officer’s Responsibilities
Duties of President
· The President shall act as chairman of the meetings of the Board and the Association.
· Serve as an ex-officio member of all the Board’s committees and of the Association.
· Serve as a member of the University Board of Trustees during his/her term of office. 
· Maintain compliance with  the Bylaws of the Association.
· Assure that resolutions passed by the Board are implemented  
· Nominate or appoint all committee members and fill all vacancies occurring in such bodies and the Board. 
Duties of the President-Elect
· Assist the President in duties as requested.
· Become familiar with the duties and role of the President
· Act as President in the event of his/her absence. 
· Assume the office of  President of the Association following his/her term as President-Elect. 
Duties of the Past-President 
· Assist the President in duties as requested.
· Assist in the transition of officers of the Board and the Association.
Duties of the Secretary 
· Record and publish the minutes and of all transactions of the Board.
· Record the proceedings of all meetings including the annual business meeting of the Association. 
· Perform other supervisory, liaison or committee duties as the President may request. 
Duties of the Historian
· Collect and preserve historical material for the University and the Association. 
· Serve as a resource for  the Board and the Office of Alumni Relations to solicit historical material from alumni and other entities for the University and the Association. 
Association Objectives and Policies 
The objectives of the Association are to promote the best interests of Washington Adventist University and its alumni. Specifically the objectives are:
· To promote and provide services for Washington Adventist University and its alumni, especially encouraging their continuing growth, personally and professionally, and a spirit of fraternity among alumni. 
· To assist in recruitment of students.
· To work and plan in securing gifts to the University and to expand the annual giving program among alumni.
· To recognize the distinguished services of its alumni. 
· To compile and maintain a history of Washington Adventist University.
The policies and activities of this Association, its chapters, and Board members will be in harmony with the beliefs and policies of the Seventh-day Adventist Church, the Association’s objectives, and the mission and vision of Washington Adventist University.

Prospective Board Member Application

Name (First, Middle Initial, Last): Year/s of attendance and Degree attained. 


Date of Birth:				


Home Address:					


Home Phone:					


Mobile Phone:


Email:
			

Employer:


Title or Position:


Type of Organization:







In the space provided, please explain why you would be interested in being a part of the Alumni Association Board of Directors. 
 





























In the space provided, please describe what attributes, skills, and abilities you can contribute to the Board of Directors and the Alumni Association as a whole.






























I, ____________________, have read and understand the WAU Alumni Association Board of Directors’ Roles and Responsibilities stated above. I am committed to fulfilling these roles and responsibilities and understand that failure to do so may result in my removal from the Board of Directors at anytime. I certify that all the information provided above is true and accurate to the best of my knowledge. By my signature, I submit my request to be considered for a position on the Board of Directors of Washington Adventist University Alumni Association. 

Signature________________________________________________Date_________________
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