Guide: How to submit WES ICAP Course by Course Evaluation

Step 1: Go to World Education Services main page. Wes.org
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now send us secure digital files. For updates, visit our notifications page.
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Step 2: Under “Credential Evaluations” select “Evaluations & Fees”
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Get your credential evaluation in three simple steps!
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Step 3: Select “Education”
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@ WES continues to receive academic documents from institutions around the globe, including 7,500 that
now send us secure digital files. For updates, visit our notifications page.

Evaluations and Fees

Let’s begin with the primary purpose
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Step 4: Select your incoming education status: Freshman, Transfer, or Graduate
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Step 5: Select Apply now
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does not include delivery or additi . If you selected WES Basic for your evaluation, you may upgrade to WES ICAP for $45if your evaluation is stil in-
progress.

Other available luation >

Additional Fees

Delivery Options ¥

Standard delivery (tracking not included) 510

Courler delivery (tracking included)

International courier services (per address) 575
1-day shipping (per address, U.S. only) $35
2-day shipping (per address, U.S. only) 525
35 business day shipping (per address, U.S, only} 515
Sealed envelope (per envelope) 5

« Academic institutions generally require that the official evaluation report be sent to them directly from WES. If you are ordering additional reports
that you plan ta submit to an institution at alater date, we recommend requesting our sealed envelope service.
+ Sealed envelopes sent to you will contain only your evaluation and not your transcripts
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Step 6: Select where your evaluation be used. Please select U.S
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® WES continues to receive academic documents from institutions around the globe, including 7,500 that now send us secure, digital files. For updates, visit our notifi
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Step 7: If you have an account, log in. If you do not have an account, please complete all indicated
required fields to create a WES account
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Create Account Have an Account?

Note: WES requires a separate account for each individual applying for credential evaluation.
* indicates a required field

Your First (Given) Name*®

Your Second (Middle) Name

Your Last (Family) Name*

I do not have a last (family) name

Date of Birth*

6 Month w || Day w | Year -

Step 8: After you create an account select education and once again select your incoming education
status
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Note: Only one option can be selected per application.
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Select Level of Education .4

Select Level of Education
Undergraduate Freshman Admissions
Undergraduate Transfer Admissions
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Step 9: Enter Recipient information. Enter your own information for recipient 1
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Report Recipients

Please enter the recipients you would like WES to send your evaluation report to.

Recipient 1: You

Please enter your current residential address (for mail that you receive at home). Copy of your WES credential evaluation report is included in the cost of
your evaluation. Your copy will be sent to the address below.

Add vour Address

Please add your mailin

Recipient 2: Institution(s) receiving your report

Please add the institution(s) you want your report sent to. Each institution you add will resultin an additional fee of $30 plus shipping and handling.
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Step 10: Enter and select “Washington Adventist University”
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Recipient 2: Institution(s) receiving your report

Please add the institution(s) you want your report sent to. Each institution you add will result in an additional fee of $30 plus shipping and handling.

Please search for a recipient using the text box below
Institution or Company*  Washington Adventist University

esult found

Washington Adventist University

Oesn't appear in the list above, please try again with a more specific name or you may
manually enter the recipient's information.
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Step 11: Evaluation types, select “WES ICAP” under Course-by-Course Evaluation
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Course-by-Course Evaluation &

Authenticated transcripts stored and sent to

institutions
Evaluation of official documents 4 L4
Lists all subjects completed at the post-secondary 4 4
lavel

U.5. semester credit and grade equivalent for each v v
course

U.S. grade point average (GPA) on a 4.0 scale v v

Designates the level (upper or lower) of each v v
undergraduate course
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Step 12: Final step. Review information, submit payment, and confirm order.
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Your Information Your Evaluation Review
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Review

Please review your application and make sure all of the information is correct. Incorrect information may cause the delivery of your
report to be delayed.



